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MODE OF PROCUREMENT:

Small Value Procurement (53.9)

RFQ No. :

|2024-05-085

Name of Procuring Entity:

DILG REGIONAL OFFICEV

Date:

May 6, 2024

Office/End User:

COA

Company Name (TO BE
FILLED OUT BY SUPPLIER):

Address (TO BE FILLED QUT
BY SUPPLIER)

*PhilGEPS Registration No. (TO
BE FILLED OUT BY SUPPLIER)

TERMS AND CONDITIONS:

Please quote your lowest price for the requirements listed hereunder subject to the Terms and Conditions stated below and submit to this office duly signed:

1. Bidders shall provide correct and accurate information required in |6. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by the supplier or its authorized
this form. representative(s).
2. Bidders may quote for any or all items. 7. The DILG shall have the right to inspect and/or to test the goods to confirm their conformity to the technical specifications.
3. Price quotation(s) to be denominated in Philippine Peso shall
include all taxes duties and/or levies payable. 8. Liquidated d quivalent to one-tenth of one percent (0.1%) of the value of the goods not delivered within the
4. Quotations exceeding the Approved Budget for the Contract (ABC) |prescribed delivery period shall be imposed per day of delay. The DILG shall rescind the contract once the cumulative amount of
shall be rejected. liquidated damages reaches ten (10) percent of the amount of the contract, without prejudice to other courses of action and
5. Award of contract shall be made to the lowest quotation (for goods) Femedies operty il
or the highest rated offer (for consulting services) which complies
with the minimum technical specifiactions and other terms and
conditions stated herein.
Purchase of Office Supplies for use of COA /
APPROVED BUDGET FOR THE CONTRACT (ABC): MA.RU 2] ANTOCA
PHP 100,671.00 B IRPERSON
- -
APPROVED BUDGET FOR THE PRICE OFFER FROM SUPPLIER/
CONTRACT (ABC)  SERVICE mvxm
iy ITEM DESCRIPTION QrY. | UNIT STATEMENT (o8 = =
NO. AN PR COMPLIANCE , i -
TOTAL ABC OFFER PER ITEM | TOTAL OFFER
ITEM colis 1AL OF
1 External Hard Drive (1TB) 2 pc 4,000.00 8000
2 Ink, Epson 003 (Black) 10 bottle 350 3500
3 Ink, Epson 003 (Cyan) 10 bottle 350 3500
4 Ink, Epson 003 (Magenta) 10 bottle 350 3500
5 Ink, Epson 003 (Yellow) 10 bottle 350 3500
6 Ink, Epson 664 (Black) 10 bottle 350 3500
7 Ink, Epson 664 (Cyan) 10 bottle 350 3500
8 Ink, Epson 664 (Magenta) 10 bottle 350 3500
9 Ink, Epson 664 (Yellow) 10 bottle 350 3500
10 Mouse, Wireless,USB Type 2 pc 395 790
11 Mouse Pad 3 pc 35 105
12 1" clear transparent +C10:C48tape (100m) 30 rolls 55 1650
13 2" clear transparent tape (200m) 10 rolls 85 550




z'mpackagmgt.mm)

14 5 55 275
15 Ball pen (0.5mm, pastel barre, black) 10 8.5 85
16 Ball pen (0.5mm, pastel barrel, red) 10 8.5 85
17 Binder clip (1" width) 5 35 175
18 Binder clip (1 1/4" width}) 5 45 225
19 Binder clip (2" width) 5 85 425
20 Brown envelope (legal) 30 4 120
21 Brown envelope ( A4) 20 2.5 70
22 Expanding Brown Envelope (legal) 10 20 200
23 Expanding Brown Envelope (A4) 10 15 150
24 Correction tape 5 30 150
25 Coupon bond (A4, 70 gsm) 10 1,250.00 12500
26 Coupon bond (Legal, 70 gsm) 10 1,300.00 13000
27 Coupon bond (Letter, 70 gsm) 10 1,200.00 12000
28 Cutter (Handheld,Medium) 2 100 200
29 Folder (pink, legal) 10 10 100
30 Folder (green, legal) 10 10 100
31 Folder (blue, legal) 10 10 100
32 Highlighter (neon yellow) 5 45 225
33 Highlighter (neon pink) 5 45 225
34 Highlighter (neon orange) 5 45 225
35 Highlighter (neon blue} 5 45 225
36 Metal paper fastener 10 75 750
37 Morroco board paper (blue, short) 5 45 225
38 Multi-purpose Glue (non-toxic, 250ml) 2 75 150
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39 Paper clip l. 6 box 25 150
40 Pencil (No. 2, HB Graphite) 5 box 102 510
41 Plastic Comb Ring binder (17) 5 meter 45 225
42 Plastic Comb mng binder (1 &3/47) 5 meter 65 325
43 Plastic paper fastener 5 box 38 190
44 Plastic paper fastener long (8-12", 70mm) 5 box 150 750
45 PVC Cover (clear, letter, 200 microns) 2 pack 750 1500
46 PVC Cover (clear, legal, 200 microns) 1 pack 850 850
47 Record book (216mm x 279mm, 60gsm, 500 pgs) 5 pc 250 1250
48 Rubber band (no. 16, 50gm) 2 beox 45 90
49 Rubber band (no. 18, 50gm) 2 box 65 130
50 Scissors (big, stainless) 8" 3 pc 180 540
51 Sign pen (0.5mm, biack) 3 box 360 1080
52 Sign pen (0.5mm, blue) 3 box 360 1080
53 Sign pen (0.5mm, red) 3 box 360 1080
54 Stamp pad Ink (violet) 5 pc 35 175
55 White Folder (A4) 30 pc 5.5 165
56 White Folder (Legal) 200 pe 6 1200
57 Puncher (Big) r | pc 200 400
58 stapler 3 pe 150 450
59 staple wire no.35 5 box 40 200
60 Alcohol (70% Ethyl, scented) 3 gal 630 1890
61 Dishwashing liquid (kalamansi, 790 ml) 5 pc 320 1600
62 Dishwashing paste (lemon, 400g) 6 pc 65 390
63 Cleaning Cloth Rag 10 pc 5 50




64 Sponge with scotch brite 5 pc 35 175
65 Hand liquid soap 500mi 5 pc 180 900
66 tissue paper, 2ply, 12 rolls in a pack 5 pack 150 750
67 Disinfectant Spray 2 bottle 520 1040
68 Battery AA 4pcs/pack 3 pack 66 198
69 Battery AAA 4pcs/pack 3 pack 86 258
100,671.00
Warranty I ] | Price Validity

After having carefully read and accepted your General Conditions, I/WE quote on the item(s) at prices noted above.

Printed Name/Signature/Date

Tel. No./Cellphone No.




i biLG+ BIDSANDAWARDS COMM. EE
‘ " DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
w2ye”  Regional Office No. 5, Rizal St., Legazpi City

REQUEST FOR QUOTATIONS
Purchase of Office Supplies for use of COA

The DEPARTMENT OF INTERIOR AND LOCAL GOVERNMENT (DILG), through the Procurement Service
intends to apply the sum of One Hundred Thousand Six Hundred Seventy One Pesos (100,671.00)
being the Approved Budget for the Contract to payments for the contract: Purchase of Office
Supplies for use of COA

The DEPARTMENT OF INTERIOR AND LOCAL GOVERNMENT (DILG) now invites technically, legally and
financially capable suppliers to submit quotations for the Purchase of Office Supplies for use of COA

The Bids and Awards Committee (BAC) will invite sufficient number of suppliers (at least three [3]
suppliers of good standing) to ensure effective competition. The selection of the successful offer shall
be based on the best and final offer that will be submitted on a specified date, which should meet
this Office’'s minimum technical requirements and does not exceed the ABC.

Procurement will be conducted through Negotiated SMALL VALUE PROCUREMENT (53.9) an
alternative method of procurement specified and prescribed under rule XVI - Alternative Modes of
Procurement of the 2016 Revised Implementing Rules and Regulations of Republic Act No. 9184,
otherwise known as Government Procurement Reform Act.

MAY 14 2024

The deadline for the submission of quotations/proposals is on , 9:00 AM, which
shall be delivered to the BAC Secretariat, 2nd floor Regional Office No. 5, Rizal $t., Legazpi City. Late
quotations/proposals shall not be accepted.

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT (DILG) reserves the right to accept or reject
any or all the bids, declare a failure of bidding, or not award the contract at any time prior to
contract award in accordance with Section 41 of RA 9184 and its IRR, without thereby incurring any
liability to the affected bidder or bidders.

For further information, please contact the BAC Secretariat Office, 2nd floor Regional Office No. 5,
Rizal St., Legazpi City, and Telephone: (052) 830-4774 or at CP No. 0960-8916350.

Approved:

MA. RUT . GIGANTOCA
BAC Chdirperson

Transaction Reference No. GDS-2024-085



