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DILG

BACOMO PIUPIMAS

Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT 

REGIONAL OFFICE V
Rizal St., Legazpi City

JOB VACANCY
POSITION:
SALARY:
SALARY GRADE:
STATUS:
CONTRACT DURATION:
NO. OF VACANCY:
DUTY STATION:

Project Officer II
Php 35,097.00
15
Contract of Service
One (1) Year
One (1)
DILG Region V Regional Office

QUALIFICATIONS:
REQUIRED EDUCATION AND 
EXPERIENCE

SKILLS QUALIFICATION 
STANDARDS

• Bachelor’s degree holder preferably 
Public Administration and other related
courses
Preferably experience with government 
institutions, including work and 
research, planning, and monitoring and 
evaluation
Preferably with at least one (1) year 
work experience involving technical 
writing, policy development, research, 
or project management

Functional Competencies:
• Excellent written and verbal communication 

skills in English and good technical research 
skills;

• Strong analytical thinking, attention to detail, 
organizational skills, and work ethics;

• Strong communication and interpersonal skills, 
demonstrated ability to build trust;

• Provides information and documentation on 
specific stages of projects implementation;

• Documents and tracks innovative 
strategies/best practices/new approaches;

• Understands the main processes and methods 
of work regarding to the position;

• Possesses knowledge of organizational 
policies and procedures relating to the position 
and applies them consistently in work tasks;

• Demonstrates good knowledge of information 
technology and applies it in work assignments;

• Reports in timely and appropriate manner; and
• Organizes and prioritizes work schedules to 

meet needs and deadlines

Core Competencies:
• Demonstrating/safeguarding ethics and 

integrity;
• Demonstrate corporate knowledge and sound
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