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PROCEDURE TITLE Processing of LGU Request for Authority to Purchase Motor Vehicles 

The process starts from the receipt of LGU request by the DILG Field Offices up 
SCOPE to the indorsement of the same to the BLGS by the Regional Office upon 

ensuring completion of documentary requirements 

PURPOSE To define standard procedure to facilitate LGU request for authority to purchase 
motor vehicles pursuant to DILG MC 2014-155 as amended by DILG MC 2015-52 

PROCESS DESCRIPTION 

INPUT PROCESS OUTPUT 

Letter Request Processing of LGU Request for Authority 
lndorsement LGU Request to Purchase Motor Vehicle 

CO/BLGS 

DESCRIPTIVE STATEMENT: 
Acquisition and use of luxury vehicles by local government units ,js strictly prohibited under 
Administrative Order No. 15 s. 2011. This has been the norm for LGUs whenever they seek Department 
Authority to purchase motor vehicles. DILG MC No. 2014-155 as amended by DILG MC No. 2015-52 
serves as the Guidelines on Motor Vehicles Acquisition by the LGU. This will be the basis for the 
Divisions, Provincial, City and Municipal Offices in the processing of LGU request for the purchase of 
motor vehicles. 

Step Responsible 
PROCESS/ ACTIVITY Details References No. Personnel 

1 MLGOO/CLGOO Receive, record and Receive letter request • Letter 
review letter request from requesting LGU and Request 
from LGU check the completeness • AMV Checklist 

and appropriateness of 
the documents against 
the Authority to 
Purchase Motor Vehicle 
(APMV) Checklist 

If documents submitted 
are incomplete, return 
the request to concerned 
LGU 

2 MLGOO/CLGOO lndorse LGU request to Prepare lndorsement/tran 
PO indorsement/transmittal smittal letter 

letter 
AMV Monitoring 

. .;.,,J .. 
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Step 
No. 

3 

4 

5 

Responsible 
Personnel 

Provincial Office 
Focal 
Person/Administ 
rative Aide 

Provincial Focal 
Person 

Regional Office 
Records Officer 

. . . 
, . ' 

OILG RS QMS 
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PROCESS/ ACTIVllY 

Receive ,record and 
review the LGU Request 

lndorse LGU request to 
RO 
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Details References 

lndorse to PO via Log Sheet 
courier/hand deliver 

Record the transaction in 
the APMV Monitoring 
Log Sheet 

Receive letter request • 
from requesting LGU and 
check the completeness • 
and appropriateness of 
the documents against 
the Authority to 
Purchase Motor Vehicle 
(APMV) Checklist 

If documents submitted 
are incomplete, return 
the request to concerned 
LGU (in cases where the 
request is directly 
submitted to PO} 

Letter 
Request 
AMV Checklist 

Prepare 
indorsement/transmittal 
letter 

lndorsement/tran 
smittal letter 

AMV Monitoring 
lndorse to RO via Log Sheet 
courier/hand deliver 

Record the transaction in 
the APMV Monitoring 
Log Sheet 

Receive, record the LGU Record the request in the Regional Logbook 
request regional logbook for for incoming 

incoming 
communications 

Route to LG MED 

communications 
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Step Responsible 

PROCESS/ ACTIVITY Details References No. Personnel 

i 

6 LGMED Focal Receive, record and Record the request in the • Letter 
Person/ Administ review the LGU request division's logbook for Request 
rative Aide incoming • AMV Checklist 

communications 

Receive letter request 
from requesting LGU and 
check the completeness 
and appropriateness of 
the documents against 
the Authority to 
Purchase Motor Vehicle 
(APMV) Checklist 

If documents submitted 
are incomplete, return 
the request to concerned 
lGU 

7 lGMED Focal lndorse LGU request to Prepare lndorsement/tran 
Person co indorsement/transmittal smittal letter 

letter 

AMV Monitoring 
lndorse to co via log Sheet 
courier/hand deliver 

Record the transaction in 
the APMV Monitoring 
log Sheet 

Maintain records in 
accordance with control 
of Records Procedure 
and Masterlists of 
Records 

Definition of Terms: 

• 
legal References: 

• DILG Memorandum Circular 2014-155 dated 17 December 2014 as amended by DILG MC 2015-
52S 

DILG ft§ QMi 
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• Budget Circular No. 2017-01 

• DBM Budget Circular No 2016-5 dated 22 August 2016 

Process Owner 
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Division Chief 
DeputyQMR 

ASST. REGIONAL DIRECTOR 

Regional QMR 
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Regional Director 
Top Management 
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D11::.G - REGION V (BICOL REGION; 

PROCESS QUALITY MEASUREMENT 

EVALUATION (QME) 

OFFICE LOCAL GOVERNANCE MONITORING AND EVALUATION DMSION 
PROCEDURE TITLE PROCESSING OF LGU REQUEST FOR AUTHORITY TO PURCHASE MOTOR VEHICLE 

OBJECTIVE STATEMENT 1. 100% of the requests for APMV acted three (3) working days upon receipt 

CURRENT PERIOD 

INDICATORS Jan. Feb. Mar. Apr. May Jun. Jul, Aug. Sept. 

Objective 1: 100% of the requests for APMVacted within three (3) working days upon receipt 
A Total number of requests for APMV acted 

within three (3) workine davs upon receiot 
B Total number of reauests received 
C Formula: A 

Target 
- XlOO 

B 
Result : 100% 

D Gap Analysis: (In case the objective is not met, 
put your analvsis whv it is not met) 

Ob"ective 2: 
A 
B 
C 

D Gap Analysis: (In case the objective is not met, 
out vour analysis why it is not met) 

Oct. Nov. Dec. Total 

Note: For unmet targets of two (2) consecutive periods, concerned Deputy QMR initiate correction and corrective action using the Corrective Action Report 
(CARl and attach it to this form. 

DILG RS QMS 
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DILG - REGION V (BICOL REGION) 

PROCESS QUALITY MONITORING 

EVALUATION (QME) 

li#Miiii-4iil 

~ 
OLIVIO 0. RAMIREZ 

LGMED Chief 
ATTY ~DO E. ESCOBER JR., CESO V 

Assistant ReQional Director 

Process Owner 

DILG RS QMS 
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Division Chlef/Nex1 
Higher Supervisor 

Regional QMR 

Approved By 

~ 
ELOUl$A T. PASTOR, CESO IV 

:egional Director 

Top Management 
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OFFICE 

DILG REGION 5 (BICOL REGION) 

QUALITY 
OBJECTIVES 

DILG REGION 5 

QUALITY PROCEDURE TITLE Acquisition of Motor Vehicle (AMV) 

KPI 

Function Objective Target 
Key Performance Indicator 

(Formula, If applicable) 

• Process • Review the 100%of Total no. of requests for APMV 

documents re: correctness and the reviewed for correctness and 

request for completeness requests completeness of the document three 

Department of the processed (3) days upon receipt 

authority to documents within the ========================= X 

purchase within the prescribed 100 

motor vehicle/s prescribed timeline Total no. of request received 

timeline per per level 

level: 
~ -

• Region : 3 
working days 
upon receipt of 
the request 

• Province : 3 
working days 
upon receipt of 
the request 

• City/Mun : 3 
working days 
upon receipt of 
the request 

~ 

Frequency 
Applicable Documents 

of Responsible for 
(e.g. Tracker, 

Monitoring Monitoring 
Monitoring log Sheet, 

Results 
Summary Log Sheet, 
Report, Memo, etc.) 

Monthly APMV Focal APMV summary Log 
Person Sheet 

.. -:i\:. ~_:,-:<·.L; t,1::; .. ii ·. 1~ ( _ i, ,:-.. ; .. ,--.: __ , .~:·v. -~ .\ :.~' r · · -~ '·· ~ --: ~- ;·,~ F~' r ..-~ .)( s-:-::-.r ;, . ~) · ;•:-- 1-. ~r·. r . )Jt~~·~ .. '· ~- !:::~: · 
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DILG REGION 5 (BICOL REGION) 

QUALITY 
OBJECTIVES 

Function 

DAJID'O D. C 

[/ 

Process Owner 

DllG RS QM1 
~ONl'ROLLED COPY 

Objective 

I '; . --

KPI 

Target 

ou~ ~REZ 

Division Chief 
DeputyQMR 

l ~ J 

Frequency 
of 

Key Performance Indicator Monitoring 
(Formula, If applicable) Results 

I 

-·-Ar-~: td/; CESOV 
ASST. REGIONAL DIRECTOR 

Regional QMR 

.', ··:-..~~\ '_' ..,.. 

~ 
Applicable Documents 

Responsible for (e.g. Tracker, 
Monitoring Log Sheet, Monitoring 
Summary Log Sheet, 

!!V 

Report, Memo, etc.) 

1\ j ' fli I '\I 11
• I 1

1
(' 

1gional Director 
Top Management 
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Republic of the Philippines 

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT 
DILG Reslonal Office No 5, Rizal St, Legazpi City 

DILG - REGION V (BICOL REGION) 
Name of Process: Summary Logsheet (PSLI 

QUALllY OBJECTIVE: 100 % of t he LGU requests for AMV lndorsed 
FREQUENCY OF MONITORING: Monthly 
COVERED PERIOD: 
Due Date of Submission: 
Legend: + 

No. Requesting LGUs 

1. Vlrac, Catanduanes 

2. Bulusan, Sorsogon 

3. Mllaor, Cam. Sur 

4. Tabaco City, Albay 

5. Daet, Cam. Norte 

6, Batud, Masbate 

7. Camalig, Albay 

8. Albay Province 

9. Sorsogon Province 

10. Casiguran, Sorsogon 

11. Mllaor, Cam. Sur 

OILG R5 QMS 

''ONTROLLEO COPY 

OflG Field Office 
Cltv/Mun Province 

Date/Time Date/Time Date/Time Date/Time 
of Receipt of Release of Receipt of Release 

Reak>nal Office 
Review and Action Taken 

Comolete lncomolete 
Date/Tlme Date/Time of Date/Tlme of 

of Release to Release Back to 
Receipt co the Requesting 

LGU 
10/9/17 10/9/17 

(9:26 am) (3:10pm) 
10/S/17 10/11/17 

(11:20am) {10:06 am) 
10/12/17 10/12/17 

(12:07 pm) (3:20pm) 
10/18/17 10/19/17 

{10:43am) (9:30am) 
10/24/17 10/24/17 

(10:46am) (3:32 pm) 
10/26/17 11/7/17 
(9:45am) (10:17 am) 
11/8/17 11/10/17 

(3:50pm) {10:55 am) 
11/24/17 11/27/17 

(12:45pm) (4:21 pm) 
12/4/17 12/8/17 

{3:32pm) (10:43 am) 
12/19/17 1/11/18 
(2:08 pm) (2:25 pm) 
1/15/18 1/19/18 

(10:00am) (12:40pm) 

Ob ectlve Results 

LGU Authorltv 
Date/Time of Met Unmet Remarks (If unmet) 

Release Sade to 
the Requesting 

LGU 
1 

1 

1 

1 

1 

l 

1 

1 
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12. !rosin, Sorsogon 

13. Daraga, Albay 

14. Lagonoy, Cam. Sur 

15. Matnog, Sorsogon 

16. !rosin, Sorsogon 

17. Brgy. 111, Daet, CN 

Supervising Admin. Officer-FAD 
QMS Secretariat Head 

DILG RS QMS 
·:oNTROLLED COPY 

Republic of the Philippines 

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT 
DILG Regional Office No.5, Rizal St, Legazpl City 

2/6/18 
(9:15 am) 

2/6/18 
{1:30oml 

2/9/18 
(10:45 am) 

2/14/18 
(2:SOom) 

2/14/18 
(2:SOnm) 

2/19/18 
(20ml 

DIC Assistant Regional Director 
Regional Quality Management 

Representative 

2/8/18 
(9:15 am) 

')J7/18 
12:16pml 

2/12/18 
(4:37pm) 

2/15/18 
(11:55am) 

2/15/18 
(11:55am) 

2/20/18 
(4:26 pm) 

i-0nal Director 
Top ~anagement 

Not in conformity with 
the AMV guidelines 

1 

1 

1 

1 



Republic ofthe-PhlHpplnes 

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT 
DILG Regional Office No.S, Rizal St, Legazpl C-rty 

Checklist of Documentary Requirements 
!'llnuant to 011.G MC 2014-lSS dot..:117 Oooomber 201A. as •mended b¥ DILG MCl.01$.52 catod 11 May 2015, and 
Dl!M lludeM Clr<ulo< No, 2017•1 dated l6 Aj>ril 2017 arnenclq DBM Budget Clr«olo.r No. 2016-5 datod 22 Aucust 
:.016) ~ 

Date of LCEs letter-Request I 
Date Received I 
NameofLCE I 
Requesting LGU I 

A. DOCUMENTARY REQUIREMENTS 
1. Original copy of the LCEs letter-intent stating the type of vehicle to be purchased 

and its specifications (i.e., engine displacement, no. of cylinder & type of fuel to be 

I used), purpose and deolovment of the vehlcle. 
2. Original copy of Certificate of Availability of Funds by the Local Accountant or Head 

of the Accounting Unit, or in his/her absence, the Local Treasurer or Budget Officer 
3. OriRlnal copy of a Resolut ion/Ordinance APPROVING such purchase 
4. Certified true copy of Appropriation Ordinance 
5. Updated Inventory of Motor Vehicles 

B. TEOfNICAL DESCRIPTION OF MOTOR VEHICLE TYPES UNDER DILG' 
APPROVAL 

1. Car (sedan or hatchback) with engine displacement not exceeding 2200 cc, if 
gasoline-fed or 3000 cc, if diesel-fed, 4 cylinder (for executive function); engine 
displacement not exceeding 1600 cc, both for gasoline and diesel-fed & 4 cylinders 
(for oatrol operation) 

2. Passenger Van with engine displacement not exceeding 3000 cc for both diesel and 
2asoline-fed, & 4 cylinders 

3. Pick-up Type Vehicle with an engine displacement Mt exceeding 2200 cc if gasoline-
fed, and 3000 cc if diesel-fed, & 4 cylinders 

4. Asian/Crossover Utility Vehicle (AUV/CUV) with an engine displacement not 
exceeding 2000 cc, if gasoline-fed or 2800 cc, if diesel-fed & 4 cylinders 

5. Multi-Purpose Vehide (MPV) with an engine displacement not exceeding 2000 cc, 
if irasoline--fed, or 2500 a:, if diesel-fed, & 4 cylinders 

6. Sports utility Vehlde (SUV) with an engine displacement not exceeding 2000 cc, if 
gasoline-fed or 2400 cc, if diesel-fed & 4 cylinders 

7. All type of seacrafts not otherwise classified under item 3.1.4 of MC 2014-155 dated 
17 December 2014 

VEHICLE TYPE UNDER LGU APPROVAL 
1. Specific-Purpose Vehicles, such as medical ambulances, military and police patrol 

vehicles, armored vehicles, prisoners' vans and fire trucks 

2. Vehicles for Mass t ransport such as : (a) Bus with engine displacement not 
exceeding 8500 cc, and (bl Mini Bus not exceeding 4500 cc for diesel and /or 
gasoline-fed 

3. Assembled OWner-Type Jeepney {engine displacement not e)(ceeding 1800 cc for 
gasoline and 2500 cc for diesel-fed engines) 

4. Assembled Passenger Jeepney-Type Vehicle (engine displacement not exceeding 
2000 cc for gasoline and 3000 cc for diesel fed en2ines) 

5. Motorcyde (engine displacement 200 cc and above, depending on intended use) 

6. Light Delivery Van (emzine displacement not exceedinit 4500 cc) 
7. Light Cargo Truck (engine displacement not exceeding 7000 cc) 
8. Heavy Cargo Truck (engine displace not exceedin2 9500 a:) 
9. Motorized Banca {inboard engine displacement not exceeding 30 horsepower) 

10. Motorized Boat (Since specifications vary according to the manufacturer, model, 
Intended use, etc., all pertinent data/specifications about the proposed water 
transport must be supplied by the requesting agencv 

Remarks/Action to be Taken I 
Prepared By I 

- I • 

l'.)JLG R5 QMS 
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Department of the Interior and Local Government 
Regional Office 5 

Do1.t1111t·111 ( odl 

FM- P-ROS-26-02 
Rizal St., Legazpi City Rn.,, 

II 

. [ff. Dair Pagr 
10.02.17 torr'i 

Customer Satisfaction Survey Form 
Name: (Optional) Date: ________ _ 

Service/ Assistance Requested/Received: - ------ --------- --- ---

Office Concerned:----~------..,.----- ----------- ---- --

Dear Client, 

We at DILG Regional Office 5 endeavors to consistendy provide effective services to meet our client's needs. 
In this regard, may we request you to help us improve our services by allowing us to hear your voice. 

Kindly fill-up this survey form and reflect your impressions about our setvices. Encircle the rating that 

corresponds to your satisfaction level. 

Ratin~ Scale 
5 
4 
3 
2 
1 

A Service Parameter 
1. Service Quality 

2. Service Quality 

3. Service Quality 

B. Overall Impression 

C. Suggestion for improvement: 

QMS Secretariat Head 

OllG RS QMS 
;()N l'ROLlED COPY 

D~scription of Level of Satisfaction 
Very High 

Client Satisfaction 
5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

5 4 3 2 1 

High 
Moderate 
Low 
Very Low 

Remarks 

JR., CESOV 
Assistant Re ·onal Director 

ELOU AT. PASTOR, CESO IV 
e · onal Director 

Regional QMR Top Management 
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Republic of the Philippines 
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT 

DILG Regional Office No. S, Rizal St, Legazpi City 
regionS.dilg.gov.ph 

Name of Bureau/ Servtce/ Divisiot LGMED/ BAS 

MASTERUST OF INTERNAL DOCUMENTS 

DOCUMENT CODE DOCUMENT TITLE 00 01 
Reauest for Deoartment AuthorU v to Purchase Motor Vehicle 

QP Request for Department Authority to Purchase 
Motor Vehicle 

QO 100% of LGU reauests Indorsed Favorably 
FM Summarv Logsheet 
QME Process Quality Measurement Evaluation 

02 

OEPUTYQMA 

DILG RS QMS 
'CONTROLLED COPY 

-,<II . . . .......... . 

REVISION 
03 

r;~•~t:::i:.olA-01 I 

1 •ev•:· I :are I Cf! I 

04 05 



Name of Bureau/Servlce/Dtrision: 

DOCUMENT CODE 

■ 

AO No. 233 

AO No.15 

DILG Unnumbered Memorandum 

Memorandum Circular No. 2014-155 

Memorandum Circular No. 2015-52 

DBM Budget Circular No. 2016-5 

DBM Budget Circular No. 2016-1 

DrlG RS QMS 
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Republic of the Philippines 
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT 

DILG Regional Office No. 5, Rizal St Legazpi City 

LGMED/BAS 

MASTERLIST 011 EXTERNAL DOCUMENTS 

DOCUMENT TITLE 

Reiterating the Prohibition on the Acquisition and 2008 
Use of Luxury Vehicles and Directing Revisions of 
Guidelines on Govemment Motor Vehicle 
Acquisition 

Amending Administrative Order No. 233 (s. 2008) 2011 
Entitled "Reiterating the Prohibition on the 
Acquisition and Use of Luxury Vehicles and 
Directing ReviSlons of Guidelines on Government 
Motor Vehicles Acquisition· 

Compliance with the Checklist of Requirements Re: 2013 
Purchase of Vehicles Pursuant to Administrative 
Order No. 15 s. 2011 

Guidelines on Motor Vehicle Acquisitions by the 2014 
LGU 

Amend ing Certain Provisions ofDILG MC 2014-155 2015 
Re: Guidelines on Motor Vehicle Acquisition by the 
LGUs 
Revised Guidelines on the Acquisition and Use of 2016 
Government Motor Vehicles 

Amending Budget Circular (BC) No. 2016-05 2016 
Entitled, @)Revised Guidelines on the Acquisition 
and Use of Government motor Vehicles• 

V 

REVISION/ EDfflON 



Name of Bureau/ Service/Dlv1slon: _____ _ 

Republic of the Philippines 

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT 
DILG Regional Office No. 5, Rizal St., Legazpi City 

regionS.dilg.gov.ph 

FILING SYSTEM 

f ;;!f;!:s-02 
I 11ev. ""· I ii. 0e11 
I oo 10.02.17 

DOCUMENT CODE DOCUMENT TITLE 
FOLDER I SCHEME I ACTIVE I STORAGE TOTAl 

~ntrol of Document Procedure 

•errormance 

l>rLG R5 QMS 
:X)Nl'ROLLED COPY 

• n WWfW◄ i - -

and Measurement Proc:~ure 

V 

!!I! 
1 of l 

DISPOSAL 
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l'IIOCESS Raq&,clot~Aulllorttyto l'u«l,ase MotorV-. 

PtlOIIICTt Acqut,ltklr\ of Motor Vehldot 

tlllftNlf tmlVAIIT IIITIMflll> - 'MTlll{-tt,/P-frr INUl(I) 
,,.,._) 

s.it.nllSloftofcomploto 

,eq•lr-t,ythe 
requeltlfll LGU ■s nlpc.d1ted In the 
&llkftllne for AMV namely: L le!tet --tho I.Cf; 2.Cottill<atfon 
of tho Avdobliity of fond, 3. 
RnohrtJon /ordinance opprovln1 
llldlpum.o<l.i\t>l>R>l>ttoelon 
01'1flnonce; S. Updawd lnwn<o<y of 
MOtor ..,.t,Jd•s 

__ ..,the 

100'!!, Oo1>1rtment 
a,mpl~appro,al d protocol/guldolk,e1ln 
request re, 0epenment thepr--ond 
~ to l'\Jrchlse lllbmllllon of oll the 

MctDrVehlelll documonmry 
·,...1refl'MnttwN,Kv 

111111 I 

-ACT: 1 .. 1--..ftfflr-• l-Mlnor. J~Modw■te· ... M,,Jor: 5-£.dreme 

UU!IHOOO: 1-lllro: 2-onll<""" - -•-s-Altnost c.m!n 
DfT!CTION 1 -V«v Ilk•- 2 • Uk....,. 3 • Low 4 • Remote S . V«v r•mot1 
Rllk a-• ,.,.,.,.. X Ll<ellhood X 

I -- I I 

~ !ICES 

./ -OwMr - , 

l'>llG RS QM$ 

':ONl'ROLLEO COPY 

/1 

,omm/ol.RUI( IUIKTIIIOG«R 

,,_,,,,. ... ~""" 
pr0f1ate 

Deloy"' tho_.,,,. doalm...,.. 
ol"°"'1nentl wbmlttodt,y 

t.ht rtquHtln1 
l)lrty 

---IIVIL 
l·lS _, MODEMTt I 

I 
>«> 

l I 
I I I 

·• LG EOChlef 
DllliltvQMlt 

r . -

Orfc,fnal o.t• Prep11 October 13, 2011 

Re,ii~on / Ow, C 

CXINSIQUIN IDClffl!III RltlC 
Cl(- 00lffA0I. 
or_,_) - U,W,ACI' u~ 

3 s 

AcMlo reqoestinr 
LGUHNtAMV 
reque,t1 shalt be 

toUned tl1'0'1&h 
the 

Failure to MLGOO/Provlndal 
lndonethe Olrecton for _ ... 

-•tothe 
f•-•biyto QOfflPlettN:s-s and 

8LGS -op<l•teneu of 
. thodoafmontwv 
_ ,_,,._v 

Ide LGU with t 
copy of AMY 
Gdldollno, 

IUlt! - --uUI •u 

Not No further action .....,,,..i RttB>rlll<.by 
Nat iu.rtlowlbutnoM1h«K11on...,._for 

S.:niflc1nt Control fe.• .. ,,..:mMlt1nte Tr■Mfer 

I I 

I 

~\.An.. A_ > 
COS.RAZAL TR. 
LGOOVII 

""' ltevlewc-nltteeHad 

r:11mu101w 
RO-QP-ROS-LGMED-26 

RRC4do 

IUIKAIIN IDff 1U11(00N'f1IDL PUH - ACTION ftJSI( -OITIC'nOII IIATIM I.IYIL .... 00lffllOI. (1lllt PIM(•-- ... Tl~IIE 
Cl. M,H) ACTION 

_.,, ...... 
No.) .....,.._) 

l 30 

, 

fU'N 
3 

' ' 
n/a 

. fl .., 

ATTY . • 1. L-• {Ill ,,._ /kv / ( r LOU . Olt, CESO 
.ksistant Regional bfrecto"rC-"l Regional Director 

lt..tonalQMR \ Tap ManMement 
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~ Republic o lho Pl>illpplnos 
~ OEPARTl"ENT OF THE INTERIOR AND LOCAL GOVERNMENT IIU<O•QP•ROS·LGMED·2

6 I 
REGION.I L OfFICE -- r ... w~ .. I ~~ I , ':ff I 

, AIIIC l[Gaffl l'IIOCJ5S 

'l'V\J'IIUnll LGMED/IAS Orialnll Date Prepared: ....,._..,1 

I ~sion/D1te 0 

I 

PaOcllllMll ~lot-Alldlorfty'°P•--V-l'IU>ll"CT: ........,._, __ 

.. ,__,,, .-CIDM'MII.PUN 

PMC:al""'{IIINfonflt l'O!WnM.... ...,..._ ~ {1tolt/lM IUIT'INalllacowrMI. 1UM ACTION .... -•--> .-- - - .,__ocnmo - .,......_ ,.,. -/IW ....,_<•---- ,__ _,... " ((.H,H) -M>J - .. _ 

Recelpl/'9001'd d LG\/ -

_l9Cl'!'lt '!' - '!... the 
R.eollpt/'9001'd d LGU ln<omplet,/ln-orttte dowmt,nll. Dlmt Delly IA IN!~ ,...,.,. • i..to, IO thl J S 2 lO 

request re: Nit>/ by the ... m .... , of tlq<JIII to DILO a.11on11 of IN!-·'"' .......... I.GU idwq 
Reglonoj Focal ""'1on Oflb/Ctffltli Offloe Otplttffl .. l Autha,lty tMIII IO lollow thl 

10 PurchasiR Motot Oep,utmant protacob and 

whlde fdht:rt to tht t uldellNt 
re:AWN 

fl\O'ltllt lndl::nemetll: cl ~OYII of tN r.qUffl for Dtplnffltn'l Hon-ldherfflte of Approval/ctlU1pprov1I AdvlM ttqutltlnt LGUt th1t I S 2 30 
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